TIpunoxenne Ne 2
K npukasy ot 28.02.2022 Neo

000 MexpacnunIHHEapHAS 0QTAILMONOrHIECKAR KIHHHKA Bucra»
000 «Kaunnka Bnc'ra»

: YTBEPXJIAIO
Hupe 00 «Kimnanka Bucra»
/| IC.A. OuupoB

Y/ 7 «28» despans 2022

Koagexe
ITHKH H cayxe0Horo nosesenns paoTHHKOB

1. Obommue mosi0KeHHs

1.1. Konekc atuxu u cayxebnoro nopenenus paboraukos OO0 «Kimauka Brcray (manee
- Kozexc) paspabotan B cooTBeTcTBHH ¢ monoxeHusMu Konctutymmu Poccmiickoii ®enepanun,
TpynoBoro xomexca Poccuiickoli ®enepauun, 3aKkoHa O OPOTHBOAEHCTBHHM KODPDYILHH, HHBIX
HOPMATHBHBLIX NpaBoBbiX akToB Poccuiickoii Pepnepamym, W OCHOBaH Ha OOIMENpPH3HAHHBIX
HPABCTBEHHbIX IPHHIANIAX B HOPMAX POCCHUCKOro 06ImecTsa H rocy1apcTsa

1.2. Kopnexc npexcraBnser coboi cBoj 06mmX mpodeccHOHANBHBIX IPHHIMIIOB H ITPABHII
NOBEJCHHS, KOTOPBIMH HAJUICKHT PYKOBOJICTBOBATECA BCeM pabOTHHKaM HE3aBHCHMO OT
3aHMMAEMOH JIOKHOCTH.

1.3." Kaxnpni paOoTHHK NO/DKEH NMPHHHMATH BCe HEOOXOAMMBIE MEphl Ul COOMONEHHS
nonoxennii Kopekca, a kaxueit rpamuianuH Poccuiickoit Penepanmu Bopase 0xuaarh OT
pabOTHHKA MOBE/ICHHS B OTHOIIEHHAX ¢ HHM B COOTBETCTBHH ¢ monokeHusmu Kozekca.

1.4. Kozekc cnyxur dynnamentoM mis ¢popMHpoBaHHS paboumX B3aHMOOTHOINCHHH B
OpraHH3alliH, OCHOBAHHBIX Ha OOIIENPHHSATHIX HOPMaX MOPATH ¥ HPaBCTBEHHOCTH.

1.5. Komekc npu3BaH NOBBICHTE 3(P@(EKTHBHOCTH BHINOJHEHHS pabOTHUKAMH CBOHX
TPYNOBBIX oOs3aHHOCTeH. 3HaHWe H cobmoneHHe paboTHHMkamu nonoxendd Koxekca smisercs
OZHHM H3 KpDHTCDHEB ONEHKH KadecTBa HMX NPO(PECCHOHAIbHOH [AEATEIBHOCTH W TPYJAOBOi
JUCITHILTHHEL

2. OcHoBHBIE 00S3aHHOCTH, NPHHIMIILI
H NpaBHJAa cIyxkebfHOro mosefeHHs paboTHHKOB

2.1. JlesTeqbHOCTb KJIMHHKHA M €¢ palOTHHKOB OCHOBBIBAETCHA HA CIEAYIONIMX IPHHIENAX

NMpopecCHOHANBHOM FTHKH!

— 3aKOHHOCTB;

— npodecCHOHANN3M;

— HE3aBHCHMOCTb;

— 106pOCOBECTHOCTS;

— KOH(DHMICHIHAIBHOCTE;

~ HH)OPMHUPOBAHHE;

— 3} deKTHBHBIA BHYTPECHHHI KOHTPOIb;
— CIIPaBeTHBOCTE;

— OTBETCTBEHHOCTB;

— 00BEKTHBHOCTD;

— JIOBEpHE, YBXKCHHE H 106posKenaTebHOCTE K KoJUIeraMm no paGore.

2.2, B cootserctBuH co crarbedl 21 Tpymosoro komexca Poccuiickoit ®enmepaiu
paboTHMK 00s3aH:

— 106POCOBECTHO HCHONHATE CBOH TPYJAOBhIE OOS3aHHOCTH, BO3JIOXKEHHbIE HA HEr0 TPYAOBBHIM
JIOTOBOPOM;

— coO/I0IaTh NpaBK/ia BHYTPEHHErO TPY0BOTO PAaCIOpPAIKa;

— co0moaTe TPYAOBYIO AHCUHILIHHY;

— BBINIOJIHATE YCTAHOBJICHHBIE HOPMBI TPY/a;



— cobmonark TpeboBaHMs 110 OXpaHe Tpyaa H obecriedeHHIo 6e30NacHOCTH TPYAa;
— BepexHO OTHOCHTBCA K MMYINEcTBY paboTomarTens (B TOM YMC/IE K HMYIIECTBY TPETHHX IIHIL
Haxojsiemycs y paborozarens, eciu paboTojarenb HECET OTBETCTBEHHOCTH 3a COXPAHHOCTE
3TOrO HMYINECTBA) H APYruX pabOTHHKOB;
— HE3aMEeUTHTEIbHO  coo0muTh paboTomaremo ub0 HENOCPEACTBEHHOMY PYKOBOOMTEMO O
BO3HHKHOBEHHH CHTYallHH, NPEJACTABIAIOMEH YIpo3y JKH3HH H 3I0POBBIO JIHOJEH, COXPAHHOCTH
uMymecTsa paboToaaresis (B TOM YHCIIe HMYIIECTBA TPETHUX JIMIL, HAXOAAIIErocs y paboToaarens.,
eci paboTo/1aTellb HECET OTBETCTBEHHOCTD 38 COXPAHHOCTH 3TOI0 HMYILECTBA).

2.3. PaboTHHMKH, CO3HaBas OTBETCTBEHHOCTh NEpEA TIPAKIAHAMH, OOIECTBOM M
roCyJapCTBOM, IPH3BaHbI:
— HCXOMTh H3 TOro, 4YT0 NPH3HAHWE, COOMIONICHHE H 3amuTa OpaB H CBOOOA dYellOBeka M
rpaXK/laHHHA ONPEIEIAIOT OCHOBHOH CMBIC/ H COCP)KAHHE NEATETHHOCTH OpraHr3alvy;
- —cobmonars Konctarymmo Poccniickoit ®eaepanun, 3akoHogaTenscTso Poccuiickoii ®enepanny
H SlpocnaBckod 06nacTH, He JONYCKATh HAPYIICHHE 3aKOHOB M HHBIX HOPMATHBHEIX IPABOBEILX
aKTOB MCXO/S H3 NOTHTHYECKOH, IKOHOMHYECKOH 1esnecoo6pa3sHoCTH THO0 M0 HHEIM MOTHBAM;
— obecneunBaTh 3P PeKTHBHYIO paboTy KIMHHKH;
— OCYIIECTBJIATH CBOKO JCATEIBHOCTD B NpeieNiax NMpeaMeTa i [elei AesTeTbHOCTH OpraHu3alliy;
—MpH HCINOJHEHHH TPYAOBRIX OOf3aHHOCTEH HE OKa3bBaTh NPEANOYTEHHS KaKAM-THOC
Npo(ecCHOHAPHBIM HIH CONMANBHEIM IPyNNaM M OpPraHH3amusM, OBITH HE3aBHCHMEIME O1
BIIMAHHS OTAEIBHEIX IPaX/iaH, Mpo(GecCHOHANTBHBIX HIH COMHANBHEIX IPYIINT ¥ OpraHH3alHii;
— HCKJIFOYaTh JICHCTBHs, CBA3aHHBICE C BIHSHHEM KakKWX-THOO JIMYHBIX, HMYIIECTBEHHBIX
(buHAHCOBEIX) M HMHBIX HHTEPECOB, IPENSATCTBYIOUMX JOOPOCOBECTHOMY HMCIOTHEHHIO HMH
JIOJDKHOCTHBIX 00s3aHHOCTE!H;
— cobmogaTh GecCIpHCTPaCTHOCTh, HCKIIOYAIONIYIO BO3MOMKHOCTH BIIHSHHS HA HX JEATENHHOCTE
PeLIeHHHA MOMHTHIECKUX NapTHi ¥ 00LIECTBEHHBIX 00be MHEHHIH;
— co6J01aTh HOPMEI IPO(ECCHOHATEHOM ITHKH H IIPABHJIA JIEJIOBOTO MIOBE/ICHHS;
— MPOSIBJIATE KOPPEKTHOCTE M BHHMATE/IHHOCTh B OOpameHWH C rpaKJaHaMH H JO/DKHOCTHBIMH
JTHIIAMH;
— NPOSAB/IATh TEPIHMOCTh H yBaKeHHe K OObMAsM M TpaaHIMsIM HApoaoB PoccHM W JpYTHX
roCyapcTB, YIMTHIBATE KYJILTYPHBIE H HHbIE OCOOCHHOCTH Pa3TWYHBIX ITHHYECKHX, COLMANbHBIX
IpymIl B KOHpeccHi, criocobCTBOBaTh MEKHANUOHATEHOMY H MEXKOH(DECCHOHATLHOMY COTIACHIO;
— BO3JEPIKHBATLCA OT MOBEICHHA, KOTOpoe MOrjio Obl BI3BaTh COMHEHHE B JH0OPOCOBECTHOM
HCIIONTHEHHH pabOTHUKOM TPYIOBBIX oOs3aHHOCTEH, a Takke H3beraTh KOH()IMKTHBIX CHTYAIHI,
CIIOCOOHEIX HAHECTH YiIepd ero pemyTaniy WK aBTOPHTETY OPraHH3alliH;
—HE HCHONB30BaTh JO/DKHOCTHOE IIONOXKEHHE IS OKA3aHWs BIMAHHA HA JEATEIbHOCTE
TOCYAapPCTBEHHBIX OPraHoOB, OPraHOB MECTHOrO CaMOYINpaBJi€HHs, OpPraHH3anuil, J0KHOCTHBIX
JIHI H P)K/1aH MPH PEIIEHHHA BOMPOCOB JIMYHOIO XapaKTepa;
— BO3JEPAKUBATECA OT NYONMYHBIX BbICKA3BIBAHHWN, CYXIEHHH # OIEHOK B OTHOLICHHA
NCATEIBHOCTH OpPraHu3allii, PYKOBOIHTENS OPraHH3allWH, €C/TH 3TO HE BXOJMT B JO/DKHOCTHBIE
obs3anBEOCTH paboTHHKA;
— coOmoIaTh yCTaHOBJICHHBIE B OPTaHH3AlMHA NIPaBHJIA NPEAOCTABICHHS CTy)KeOHOH HHbOpMaIHH
¥ MyONWYHLIX BLICTYIIEHHH;
— YBKHTEJIbHO OTHOCHTHCS K JEATEIHHOCTH MPEACTABATE/IEH CPEACTB MAacCOBOM HH(GOPMAHH 110
HHQOpMKUpOBaHHIO oOmecTBa O pa0oTe OpraHM3allik, & TAKKe OKA3biBATh CONCHCTBHE B
HOJIY49eHHH JI0OCTOBEPHOH HHOOPMAIIAK B YCTAHOBICHHOM OPSIKE;
— OPOTHBOJCHCTBOBATE NMPOSABICHUAM KOPPYIIIHH H NPeANPHHAMATE MEPLI MO €€ NPOPHIAKTHKE B
HOpSAZKE, YCTAHOBJICHHOM 3aKOHOZATENLCTBOM O IIPOTHROICHCTBHM KOPPYIILIHH;
—NPOSBJIATL NPH HMCHOJIHEHHH TPYJIOBLIX O00S3aHHOCTEH 4YECTHOCTh, OECHPHCTPAacTHOCTH H
CHpaBeUIHBOCTh, HE JOMYCKaTh KOPPYNIMOHHO OIACHOTO NOBEACHHA (IIOBEJCHHSA, KOTOPOE MOXKET
BOCNPHHHMATECS OKPYXKalOMMMH Kak obelnaHHe HIH NPEUIONKECHHE a9 B3STKH, KaK COTrJIacHe
OPHHATH B3ATKY WJIH Kak npocsba O Jade B3ATKH JHOO Kak BO3MOXHOCTE COBEPIIATH HHOE
KOPPYIIHOHHOE [TPABOHAPYIIECHHE).

2.4. B uensx npoTHBOICHCTBHS KOPPYIIHA pabOTHHKY PEKOMEHIYETCS:



— YBeIOMJIATh paboTojareis, OpraHsl TPOKYPATyphl, NPAaBOOXPAHHTEILHEIE OPraHkl 000 BCEX
ciydasx oOpamieHus K paGOTHHKY KakuxX-mMGO 1M B LENSX CKIOHEHHS K COBEPIICHHIO
KOPPYNIHOHHBIX NNPABOHAPYIICHHH;

— HE TONY4aTh B CBA3H C HCHONHEHHEM TPY/OBBIX 00f3aHHOCTEH BO3HATPAXAECHHS OT PU3HUESCKHAX
U IOPHIMYCCKHX 1ML (MOZApKH, ACHEKHOE BO3HAIDAXKAEHUE, CCYABI, YCIYTH MATEPHAIBHOTO
XapakTepa, IUIaTy 3a pasBIACYCHHS, OTAbIX, 33 IIONBE30BAHHE TPAHCIIOPTOM H  HHBIE
BO3HArpaXkacHuA);

— IpPHHEMATh MEPBI II0 HEJIONYINECHHIO BO3HAKHOBEHHS KOH(DIHMKTA HHTEPECOB U YPETYIHPOBAHHIO
BO3HMKIIMX Ciy9aeB KOHGIMKTA HHTEPECOB, HE JONYCKaTh NpPH HCOOMHEHHH TPYIOBBIX
00A3aHHOCTEH JIHYHYIO 3aHHTCPECOBAHHOCTh, KOTOpas NPHBOIHT WIH MOXKET NPHBECTH K
KOHQIMKTY MHTEPECOB, YBEJOMIATH CBOETO HENOCDEICTBEHHOTO PYKOBOIHTENS O BO3IHHKIIEM
KOH(IIMKTe HHTEPECOB HIH O BO3MOKHOCTH €r0 BO3HHKHOBEHHS, KK TOJIBKO €My CTAHET 00 3TOM
" H3BECTHO.

2.5. PaGorHmk Mmomer oOpabaTeiBaTh W NepelaBarTh CHykKeOHYI0 HHPOPMAIMIO NPH

COOJMONCHHN NEHCTBYIOMHAX B OpraHW3alMK HOPM H TpeGOBaHHMil, IPHHATHIX B COOTBETCTBHH C
3aKkoHOAaTeNLCTBOM Poccuiickol Penepannam.
PaboTHuMK 00f3aH TPHHHMATL COOTBETCTBYIOUIHE MEPHI 10 OOECHEYEHHIO Oe30NacHOCTH M
KOH(H/ICHIMATEHOCTH HA(QOPMAIHH, 32 HECAHKIMOHHPOBAHHOE DA3IIAIICHHE KOTOPOH OH HeceT
OTBETCTBEHHOCTE MM (M) KOTOpas CTajla M3BECTHA €My B CBA3M C MCIONHEHHEM MM TPY/IOBBIX
00s3aHHOCTEHH.

2.6. PaboTHHK, HajeNeHHbI OpPraHW3aUMOHHO-PACHOPAAMTENEHEIMH [TOJHOMOYHSMHA IO
OTHONICHHIO K JpYrdM pabOTHHKaM, JIOJDKEH CTPEeMHTECA OBITH I HAX 00pasioM
npodeccronamima, Gesynpeunoif pemyTanum, cnocobcTBOBaTh (HOPMHPOBAHMIO B YYPEKICHHH
mbo ee moxpasfeneHMH  GnaronpusTHOro mis  3QEKTHBHOH pabOTH  MOpaTbHO-
ICHXOJIOrHYECKOT0 KIMMATa.

2.7. PaboOTHHK, HajIC/ICHHBIH OPraHA3alHOHHO-PACIOPAMTENbHEIME TOTHOMOYHIMH [0
OTHOLIECHHIO K JIPYIHM paboTHHUKaAM, IPH3BAH:

— [IPEHEMATE MEPBI 110 NPEeAYIPEeXICHHIO KOPPYIIIHH, & TAKKE MEPHI K TOMY, YTOObI MOTIHHEHHEIE
eMy pabOTHHKH He JOMyCKaJli KOPPYIIKOHHO ONACHOr0 TMOBE/ICHHS, CBOMM JIHYHEIM TIOBEJICHHEM
II0/IaBaTh MPHEMEP YECTHOCTH, OECIPHCTPACTHOCTH H CIIPaBeUTHBOCTH;
— HE JIONYCKaTh CIy4aeB NPHHYXKICHHA pabOTHHKOB K YYaCTHIO B JESTEIBHOCTH MOJMTHUECKHX
napTHii, O0ImecTBEHHBIX 0OBEAHHECHHMI ¥ PE/IHrHO3HBIX OpTaHM3aIIHIA;
— B NpeAeax CBOMX I0JHOMOYMH NPHHMMATh MEPHI 110 NMPEJOTBPAIIEHHAIO WM YPEryJIHPOBAHHIO
KOH()/IMKTA HHTEPECOB B CITydae, eCl/iH eMy CTAI0 H3BECTHO O BO3HHKHOBEHHH Y PabOTHHKA THIHOM
3aHHTEPECOBAHHOCTH, KOTOpas IPHBOMT MIIH MOXET IIPHBECTH K KOH(IHKTY HHTEPECOB.

3. PexoMenaare bHBIe YTHYECKHE NPABHJIA MOBEJCHHS paloTHAKOB

3.1. B cBoem mnoBeneHuu pabOTHHKY HEOOXOIMMO WCXOIHTH H3 KOHCTUTYIHOHHBIX
TIOJIOAECHHHA O TOM, YTO YENOBEK, €ro Npasa H CBOGOIBI ABJAIOTCA BBICIICH MEHHOCTHIO M KAYKIBIH
FPX/IaHUH HMEET NpaBoO Ha HENPHKOCHOBEHHOCTH YAaCTHOW JKH3HH, THYHYIO H CEMEHHYIO TalHy,
3aIUTY 9eCTH, JOCTOHHCTBA, CBOEro 06poro MeHH.

3.2. B cBoeM noBeieHHH PaGOTHHK BO3AEP)KHBACTCS OT:

— mObOT0 BHja BHICKA3LIBaHMH 1 IEHCTBHII JMCKPHMHMHAIIMOHHOTO XapakTepa 1o IPHA3HAKAM 1014,
BO3pacTa, pachl, HAMHOHAIBHOCTH, A3bIKA, I'PAX/AHCTBA, COLHAILHOIO, MMYIIECTBEHHOTO HITH
CeMeHHOr0 NMOJIOKEHHAS, NOJHTHYECKHX HIH PETHIHO3HBIX IPETOYTeHNAH;

—TpybOoCTH, NpOsSBIEeHHH NpeHEOPEKHTENLHOIO TOHA, 3aHOCYHBOCTH, MPEIB3ATHIX 3aMEYaHM,
NIPeAbABICHHS HEPABOMEPHBIX, He3aC/y)KeHHBIX 00BHHEHUIH;

= Yrpo3, OCKOPOWTE/IbHEIX BEIPOKCHHH WIH PEILIHK, AeHCTBMI, MPENATCTBYIONMX HOPMAIBHOMY
OOIIEHMIO WM IPOBOMHEPYIONIMX [IPOTHBOIPABHOE IOBE/ICHHE;

— IIpHHATHA [HITH, KYPeHHs BO BpeMs ClyxeOHbIX coBemanwii, Oecem, HHOro ciyxebGHOro
obImenus ¢ rpakIaHaMu.

3.3. PaboTHMKHM npHu3BaHBl CHOCOOCTBOBATH CBOMM  CJY)XKeOHEIM  IIOBEJEHHEM
YCTaHOBJICHHIO B KOJUICKTHBE JENOBBIX B3aHMOOTHOMICHHH W KOHCTPYKTHBHOIO COTPYAHWYECTBA
APYT € IpYTOM.

PaGoTHHKE HODKHE! OBITh BEXKIHBEIMH, 100pOKETATETEHBIMA, KOPPEKTHEIMH, BHHUMATE/bHAIMH H
[IPOABIIATE TEPIHMOCTD B OOIICHAH C IPakIaHAMH ¥ KOJUIEraMH.



3.4. Beemmmi BHA pa0OTHMKA 0OpPH MCIONHEHHH HM TPYJAOBHIX OOs3aHHOCTEH |
3aBUCHMOCTH OT YCJIOBHH TpPY/0BO# NEATENBHOCTH OIDKEH CIOCOOCTBOBATH YBAKHTEIHHOM]
OTHOLICHHIO TpaXJaH K OpraHMsalHy, a TaKke, NpH HEOOXOIAWMOCTH, COOTBETCTBOBAT
ODIIENPHHATOMY JICIOBOMY CTH/IIO, KOTOPBI OT/IHYAIOT CHEPXKAHHOCTh, TPAAMIHOHHOCTE
aKKypaTHOCTb.

4. OrBeTcTBeHHOCTH 32 HapymeHHe noaoxennii Koxexca

4.1. Hapymenwue pabGoTHHKaMH Noj0XKeHH#H HacTosmero Koaexca moaIekuT MOPaAIBEHOM)
OCYXIEHHIO Ha coOpaHWaX (coBellaHMsX, KOHQEpeHIHAX), a B CIy4YasX, MPeIyCMOTPEHHBD
benepareHEIME 3aKOHaMH, HapylleHHe monoxeHHM Kojekca Bieyer npuMeHeHHE K paGOTHHK
MeEp IOPHIHYECKOH OTBETCTBEHHOCTH.

4.2. Cobmopenne paboTHHKOM mnonoxennii Koaekca yuuThIBaeTCS NpH HA3HAYCHHI
NOOMIPEHHA, PH HANOKEHHH JTHCIHMIUTMHAPHBIX B3bICKAHHH, @ TAKXKE IIPH OLEHKE 3(P(EKTHBHOCTI
€ro JeATeIbHOCTH.

43. Hapymenue npaBWI aHTHKOPPYILIMOHHOTO TOBEJACHHA BJIEYET IPOBEICHH
cayxeOHOro pacciefioBaHus 10 OOCTOSTENBCTBAM BOZHHKHOBEHHMs KOPPYNIHOHHO-ONACHO]
CHTYaIHH. : ‘

4.4. PaGoTHHKH B 3aBHCHMOCTH OT TSDKECTH COBEPIIEHHOTO IIPOCTYIKA HECY'
JUCLHIUIMHAPHYIO, aAMHHACTPATHBHYIO, MPAX/1aHCKO-IIPABOBYIO H YTOJIOBHYIO OTBETCTBEHHOCTE ]
COOTBETCTBHH C 3aKOHOAATeNECTBOM Poccuiickoi Denepamuy.

4.5. Ecnu paGoTHMK He yBepeH, Kak HEOOXOAMMO IIOCTYNHTh B COOTBETCTBHH |
HacTtosmuM KozekcoM, OH JomkeH oOpaTHTBCSA 32 KOHCY/IbTalMeH (Pa3hiCHEHHSAMH) K CBOEM)
HETIOCPEACTBEHHOMY DPYKOBOJHTEMIO JIMOO B KagpoBOE MM IOPHIHYECKOE ITOApa3JeleHH
OpraHM3anud, JHOO0 K  JIO/DKHOCTHOMY  JIMIY, OTBETCTBEHHOMY 33  pealH3aluK
AHTUKOPPYIIIIHOHHON IOJIATHKH.



